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Application Procedure for Optional Practical Training (OPT)  
for International Students 

 
 
 
To apply for OPT, bring the following information to our office at least 90 days before your 
last day of classes. You cannot apply for OPT after your last day of classes or after your 
program ended. 
 
❒ Your original LSU I-20 Form with stamp from the Port of Entry. 
 
❒ All other I-20Õs issued to you (if applicable), including past schools/academic levels. 
 
❒ Verification of Completion of Program (attached) signed by the Records Office (undergraduate 

students) or your program advisor (graduate students). 
 
❒ Passport (must be valid for at least six months into the future). 
 
❒ I-94 card (usually attached to your visa) 
 
❒ A completed I-765 Form. In item #16 on the form indicate the appropriate code.  

Please read the instructions CAREFULLY as an error in this part will cost you a new filing 
fee and a lot of time to fix! 

 
  Please sign the I-765 form with a small signature so it does not touch any line.  

     Use a BLACK ball point pen. 
 
❒ Your EAD cards (any work permit card you ever had), if applicable. 
 
❒ Two (2) ADIT-style photos (see handout). 
 
❒ $340 check or money order made payable to ÒUnited States Citizenship & Immigration Services.” 
 
The OPT application review by USCIS varies from one service center to another, and takes about 3-
5 months to process. Because it is difficult to get a duplicate EAD card, we require that on line 2 of 
the I-765 from you put your current address (please also update your address with our office prior to 
filling out the form!), and on line 3 of the I-765, your put the following:  

 
 
c/o Office of International Students Services 
La Sierra University  
4500 Riverwalk Prkwy. 
Riverside, CA  92515 



 
 

Office of International Student Services | La Sierra University | 4500 Riverwalk Pkwy, Riverside, CA 92515  
951.785.2100 | 951.785.2919 fax | oiss@lasierra.edu | www.lasierra.edu/international 
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VERIFICATION OF COMPLETION OF PROGRAM 
 
 

Date     Student ID#    E-mail     

Last Name      First Name      

Current Address:      Local Phone #    

City       State    Zip Code:     

 
Academic Advisor or Department Head: The foreign student whose name appears above wishes to apply 
for work authorization. This form is provided for your convenience and is designed to facilitate the 
communication of certain information required by regulations of the U.S. Citizenship & Immigration 
Services (USCIS).. Your signature helps our office verify that all the information submitted to the U.S. 
Government is correct and up to date. 
 
 
1. The student is engaged in the following academic program: 
 

Major      Degree: ❑ BA/BS ❑ MA/MBA ❑ Ed.D./Ed.S. 
 
2. StudentÕs last day of classes will be (month/day/year):  / /  

We must have the student’s last day of classes to be able to process the form. Without this information,  
we cannot process the form! 

 Ed.D. Students: Date of candidacy exam  / /  
 Ed.S. Students: Date of comprehensive exam  / /  
 
3.  Has his/her graduation contract been approved? ❑ Yes   ❑ No   

Graduation Awarded? ❑ Yes   ❑ No 
 

4.  Will this student participate in Commencement Ceremonies?  ❑ Yes    ❑ No 
If so, when (day/month/year)   / /  
 
 
 
 
 

             
EvaluatorÕs Signature of Approval  Name (Print)    Date 
 
             
Campus Extension     
 
 

 


